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Independent Accountants' Report
on Applying Agreed-Upon Procedares

Bienville Parish School Board
Arcadia, Louisiana

We have performed the procedures identified as "Procedures” in the following pages, which were agreed fo by the
management of Bienville Parish School Board, solely to assist you in evaluating the operations of the Student Activity
Funds at each school at June 30, 2007. Management of Bienville Parish School Board is responsible for student
activity fund operations. This agreed-upon procedures engagement was performed in accordance with standards
established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely
the resporisibility of the specified users of the report.

Consequently, we make no representation regarding the sufficiency of the procedures described either for the purpose
for which this report has been requested or for any other purpose.

We were not engaged to, and did not perform an examination, the objective of which would be the expression of an
opinion on the procedures. Accordingly, we do not express such an opinion. Had we performed additional
procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the use of the Board and management of Blenville Parish Schoo! Board, and should
not be used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the
procedures for their purposes. .

ALLEN, GREEN & WlLLIAMSON LLP

Monroe, Louisiana
Angust 8, 2007

1
Also Located in Aleuendria gnd Shreveport, Louisians
Member: American Institets of Cextified Public Accountants, Soclety of Louisisna Certified Public Acsountents and
MMW“MMWWWWQAM
Equel Opportonity Bmployer
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Bienville Parish School Board
Arcadia, Lounisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Bienville High School

Cash and Cash Equivalents

Pracedures

1, Obtain bank reconciliations for all bank accounts for two
months and perform the following procedures:

a. Verify the mathematical acouracy of the

b. Agree the balance per the bank statement to the
amount on the bank reconciliation,

¢. Compare the reconciled book balance to the general
ledger for the bank account.

d. Determine the propriety of deposits in transit.

¢ Examine all interfund transfers,

f Sui)port the outstanding checks by comparing to the
checks clearing in subsequent months' bank state-

ments.

g. Ensure that all checks on the bank statement are
accounted for.

h. Determine that cash is invested in only one bank
account in accordance with LSA-R.S. 39:2955.

i Investigate any outstanding checks which are over 90
days old.

Findi

1. We obtainad bank reconciliations for the bank account for
August 2006 and December 2006, We nofed the
following:

a. Noexceptions were noted.
b. No exceptions were noted.

c. No exceptions were noted.

d. No deposits in transit.

e. Nointerfund transfers were made.
f. No exceptions were noted.

g No exceptions were noted,

h. No exceptions wete nobed.

i. No exceptions were noted.



Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Bienville High School

Receipts

Procedures

1. Perform a cash count when on the premises to determine
that receipts have been issued for afl monies on hand and
that undeposited monies represent no more than three

days receipts.

2. Select 15 receipts on a random basis and perform the
following procedures:

a,
b.

.

Trace to validated deposit slip.
Determine deposit was made on a timely basis.

Trace the individual receipts within the deposit to the
cash receipts journal to determine that the receipt
batch matches the deposit total.

Trace the individual receipts within the deposit to the
related account ledger card, teacher log/eceipt, and
concessions inventory or admission ticket reconci-
liation.

Findi

1. There was no ¢ash on hand when audited.

2. From the 15 receipts selected the following exceptions
were noted:

a. Noexceptions were noted,
b. No exceptions were noted.

¢. No exceptions were noted.

d. Thirteen exceptions were noted where the individual
receipts could not be traced to its appropriate
documentation, nine teceipts could not be tested.



Bienville Parish School Board
Arcadia, Loubiana

Student Activity Funds
Agreed-Upon Procedures

June 30, 2007

Bienville High School

Expenditures

Procedures

1. Review checks written for the past month while on the
premises to determine that bills are paid timely and
checks written appear to have documentation.

. Select 25 disbursements on a random basis-and test for the

following attributes:

Documentation is canceled to prevent duplicate
paymem. .

Check is signed by authorized personnel.

Evidence of receipts of goods or services.
Invoice amount agrees with check amount.

Charge is supported by proper documentation.
Endorsement agrees with payee,

Invoice date is current when compared to date of
check.

Accounting distribution/classification is consistent
and correctly posted.

Chearge appears to be necessary and reasonable.

Ascertin that expenditures are in accordance with

the School Board's financial policies, particularly the
purchasing policy. |

Eindings

1. Wereviewed checks written for April 2007 while on the
premises and determined that bills were paid timely and
checks written appeared to have proper documentation.
We also noted one check that paid sales tax on an involce.

2. From the 25 disbursements selscted, the following
exceptions were noted:

a.

b.

No exceptions were noted.

One exception was noted where the check was not
signed by authorized personnel. '

No exceptions were noted.

No exceptions were noted.

Two exceptions were noted where the charges were
not supported by proper documentation.

This etiribute could not be tested due to bank only
sending image of front of check.

Oneexcéptionwasnotedwherethe invoice date was
not current when compared to the date of the check.

No exceptions were noted.

No exceptions were noted.

No exceptions were noted,



Bienville Parish School Board
Arcadia, Louisiana

Stodent Activity Funds
Agreed-Upon Procedures
June 30, 2007

Blenville High Schook

Financial Reporting

Procedures Findings

1. Select four months and trace each account balance per the 1. No sxceptions were noted.
general ledger to the report submitted to the central office.

2. Review account balances for any deficiency balances. 2. No exceptions were noted.
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Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures

June 30, 2007

Castor High School

Cash and Cash Equivalents

Procedyres

1. Obtain bank reconciliations for all bank accounts for two
months and perform the following procedures:

a. Verify the mathematical accuracy of the reconci-
liations,

b. Agree the balance per the bank statement to the
amount on the bank reconciliation.

¢. Compare the reconciled book balance to the general
ledger for the bank account.

d. Determine the propriety of deposits in transit.
e. Examine all interfund transfers.
f.  Support the outstanding checks by comparing to the

checks clearing in subsequent months’ bank state-
ments.

g Ensure that all checks on the bank statement are
accounted for.

h. Determine that cash is invested in only one bank
account in accordance with LSA-R.S. 39:20955.

i. Investigate any omtstanding checks which are over 90
days old.

Findi

1. ‘We obtained bank reconciliations for the bank acoount for
August 2006 and December 2006. 'We noted the
following:

a

No exceptions were noted.

No exceptions were noted,

No exceptions were noted,

No deposits in transit.

No interfund transfers.

Two exceptions were noted where the outstanding
checks could not be supported by comparing to
checks clearing in subsequent monthe bank
statement,

No exceptions were noted.

No exceptions were noted.

No exceptions were noted.



Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Castor High School

Receipts

Lrocedures

1. Perform a cash count when on the premises to determine
that receipts have been issued for all monies on hand and
that undeposited monies represent no more than three
days receipts.

Select 15 receipts on a random basis and perform the

following procedures:

a

b.

Trace to validated deposit slip.
Determine deposit was made on a timely basis.

Trace the individoal receipts within the depasitto the
cash receipts journal to determine that the receipt
batch matches the deposit total.

‘Trace the individual receipts within the deposit to the
related account ledger card, teacher logfreceipt,
concessions inventory or admission ticket reconci-
lintion.

Findi

1. Receipts have been issued for all monies on hand and -
undeposited monies represent no more than three days
receipts.

2. From the 15 receipts selected, the followiﬁg exceptions
were noted: :

a.

No exceptions were noted.

b. No exceptions were noted.

No exceptions were noted,

Two exceptions were noted where the individual
receipts could not be traced to its appropriate
documentation.



Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Castor High School

Expenditures

Proceduges

1. Review checks written for the past month while on the
premises to determine that bills are paid timely and checks
written appear to have documentation.

2. Select 25 disbursemenits on a random basis and test for the
following atiributes:

a,

Documentation is canceled to prevent duplicate
payment. '

Check is signed by anhorized personnel.
Evidence of receipts of goods or services.

Invoice amount agrees with check amount.

Charge is supported by proper documentation.

Endorsement agrees with payee.

Invoice date is current when compared to date of
check.

Accounting distribution/classification is consistent
and correctly posted.

Charge appears to be necessary and reascnable.
Ascertain that expenditures are in accordance with

the Schoo! Board's financial policies, particularly the
purchasing policy.

10

Findi

1. Reviewed the checks written in April 2007 while on the
premises and found that bills were paid timely and checks
written appeared to have documentation.

2. From the 25 disbursements selected, the following
exceptions were noted:

a.

No exceptions were noted,

No exceptions were noted.
No exceptions were noted.
No exceptions were noted.

One exception was noted where the charge was not
supported by proper documentation.

This atiribute could not be tested due to bank only
sending image of front of check,

One exception was noted where the invoice date was
not current when compared to date of check.

No exceptions were noted.

No exceptions were noted.

No exceptions were noted.



Bienville Parish School Board
Arcadia, Louisiana

Student Activity Fonds
Agreed-Upon Procedures
June 30, 2007

Castor High School

Financial Reporting

Proced Find;

1. Select four months and trace each account balance perthe 1. No exceptions were noted.
general ledger to the report submitted to the central office.

2. Review account balances for any deficiency balances, 2. No exceptions were noted.

i1
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Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures

June 30, 2007

Ringgold Elementary School

Cash and Cash Equivalents

Procedures

1. Obtain bank reconciliations for all bank accounts for two
months and perform the following procedures:

a.  Verify the mathematical accuracy of the reconci-
liations,

b. Agree the balance per the bank statement to the
amount on the bank reconciliation.

“c. Compare the reconciled book balance to the general
ledger for the bank account.

d. Determine the propriety of deposils in transit.
e. Examine all interfund transfers,
f. Support the outstanding checks by comparing to the

checks clearing in subsequent months' bank state-
ments.

g Ensure that all checks on the bank statement are

accounted for,

h. Determine that cash is invested in only one bank
account in accordance with LSA-R.S. 39:2955.

i. Investigate any outstanding checks which are over 90
days old.

13

Findings

1. We obtained bank reconciliations for the bank account for
Angust 2006 and December 2006. We noted the
folowing:

a

No exceptions were noted.
No exceptions were noted.
No exceplions were noted.

No deposits in transit.

No interfund transfars.

One exception was noted where the outstanding
check could not be supported by comparing (o the
subsequent months bank staternent.

No exceptions were noted,
No exceptions were noted.

One outstanding check was over 90 days old.



Bienville Parish School Board
Arcadia, Louisiana

Student Activity Fands
Agreed-Upon Procednres

June 30, 2007

Ringgold Elementary School

Receipts

Lrocedures

1. Perform acash count when on the premises to determine
that receipts have been issued for all monies on hand and
that undeposited monies represent no more than three

days receipts.

Select 15 receipts on a random besis and perform the

following procedures:

a,
b.

¢,

Trace to validated deposit slip.
Determine deposit was made on a timely basis.

Trace the individual receipts within the deposit 1o the
cash receipts journal to delermine that the receipt
batch matches the deposit total.

‘Trace the individual receipts within the deposit to the
related account ledger card, teacher logfreceipt,
concessions inventory or admission ticket reconci-
liation.

14

Findi

1. We performed a cash count while on the premises and
determined that receipts had been issuved for all monies
on hand and undeposited monies represented no mors
than three days receipts.

2. From the 15 receipts selected, the following exceptions
were noted:

8. No exceptions were noted,

b.

c.

No exceptions were noted.

No exceptions were noted,

Ten exceptions were noted where the individual
receipts could not be traced to its appropriate
documentation.



Bienville Parish Schocl Board

Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Ringgold Elementary School

Expenditures

Procedures

Review checks written for the past month while on the
premises to determine that bills are paid timely and
checks written appear to have documentation.

Select 25 disbursements on a random basis and test for
the foliowing attributes;

a.

Documentation is canceled to prevent duplicate
payment.

Check is signed by authorized personnel.

Evidence of receipts of goods or services.
Invoice amount agrees with check amount.

Charge is supported by proper documentation.

Endorsement agrees with payee,

Invoice date is current when compared to date of
check.

Accounting distribution/classification is consistent
and correctly posted.

Charge appears to be necessary and reasonable.

Ascertain that expenditures are in accordance with
the School Board's financial policies, particularly the
purchasing policy.

15

Findi

1. Reviewed the checks written in April 2007 and found that
all bills were paid timely and checks written appeared to
have documentation.

2. From the 25 disbarsements selected, the following
exceptions were noted for checks tested:

.

No exceptions were noted,

One exception was noted where check was not signed
by authorized personnel,

No exceptions were noted,

No exceptions were noted.

Six exceptions were noted where the charges were
not supported by proper documentation, One of
these exceptions was for check number 4471 in
which the documentation and cancelled check could
not be located,

This attribute could not be tested due to bank only
sending image of front of check.

No exceptions were noted,
No exceptions were noted.

No exceptions were noted.

No exceptions were noted.



Bienville Parish School Board
Arcadia, Lonfsiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Ringgold Elementary School

Financial Reporting

1. Select four months and trace each account balance per the 1. No exceptions were noted.
general ledger to the report submitted to the central office.

2. Revisw account balances for any deficiency balances, 2. No exceptions were noted.

6
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Bienville Parish School Board
Arcadia, Lonisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Ringgold High School

Cash and Cash Equivalents

Procedures

1. Obtain bank reconciliations for all bank ascounts for two
months and perform the following procedures:

a. Verify the mathematicel accuracy of the reconci-
liations,

b. Agree the balance per the bank statement to tt-le
amount on the bank reconcifiation,

¢. Compare the reconciled book balance to the general
ledger for the bank account.

d, Determine the propriety of deposits in transit.
e. Examine all interfund transfers.
f.  Support the outstanding checks by comparing to the

checks clearing in subsequent months’ bank state-
menis.

g. Ensure that all checks on the bank statement are
accounted for.

h. Determine that cash is invested in only one bank
account in accordance with LSA-R.S, 39:2955.

i. Investigate any oulstanding checks which are over 90
days old.

18

Findings
1. We obtained bank reconciliations for the bank account for
Aungust 2006 and December 2006. We noted the
following:

2. No exceptions were noted.
b. No exceptions were noted.
c. No exceptions were noted,

d. No deposits in transit.

e. No interfund transfers.

f.  Twelve exceptions were noted where the outstanding
checks could not be supported by comparing to the
checks clearing in subsequent months bank

- statement.

g Mo exceptions were noted.
h. No exceptions were noted.

i.  Five outstanding checks were over 90 days old.



Blenville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures

June 30, 2007

Ringgold High School

Receipts

Procedures

1. Perform acash count when on the premises o defermine
that receipts have been issued for all monies on hand and
that undeposited monies represent no more than three
days receipts.

2. Select 15 receipts on a random basis and perform the
following procedures:

a.

Trace to validated deposit slip.

b. Determine deposit was made on a timely basis.

c.

Trace the individual receipts within the deposit to the
cash receipts journal to determine that the receipt
batch matches the deposit total.

Trace the individual receipts within the deposit to the
related account ledger card, teacher log/receipt,
concessions inventory or admission ticket reconci-
liation.

19

ELindings

1. We performed a cash count while on the premises and
determined that receipts had been issued for all monies
on hand and undeposited monies represent no more than
three days receipts.

2. From the 15 receipts selected, the following exceptions
were noted:

&

b.

No exceptions were noted.

Five exceptions were noted where the deposits were
not made on a timely basis.

No exceptions were noted,

Fourteen exceptions were noted where the individual
receipts could not be traced to its appropriate
documentation.



Lrocedures

Bienville Parish School Board

Arcadin, Louisiana

Stadent Activity Funds
Agreed-Upon Procedures

June 30, 2007

Ringpold High School

Expenditures

Findi

Review checks wrilien for the past month while on the 1. Reviewed the checks writien in April 2007 and found that

premises to determine that bills are paid timely and
checks written appear to have documentation.

bills were paid timely and checks written appeared to
have documentation,

Select twenty-five disbursements cnarandombasisand 2. From the twenty-five disbursements selected, the
following exceptions were noted:

test for the following attributes:

a. Documentation is canceled to prevent duplicate a.
payment.

b. Check is signed by authorized personnel, b.

¢. Evidence of receipts of goods or services. ¢

d. Invoice amount agrees with check amount. d.

e. Charge is supported by prcper.documnlation. e

f. Endorsement agrees with payee, f

2. Invoice date is current when compared to date of £
check.

h. Accounting distribution/classification is consistent h.
and correctly posted.

i.  Charge appears to be necessary and reasonable. i

Ascertain that expenditures are in accordance with j-
the School Board's financial policies, particularly

the purchasing policy.

20

No exceptions were noted.

One exception was noted where the check was not
signed by authorized personnel.
No exceptions were noted.

No exceptions were noted.

Two exceptions were noted where charges were not
supported by proper documentation.

This attribute could not be tested due to bank only
sending image of front of check.

No exceptions were noted.

No exceptions were noted.

No exceptions were noted,

No exceptions were noted.



Bicnville Parish School Board
Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Ringgold High School

Financial Reporting

Procedures Findings

1. Select four months and trace cach account balance perthe 1. No exceptions were noted.
general ledger to the report submitted to the central office.

2. Review account balances for any deficiency balances, 2. No exceptions were noted.

21
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Bienville Parish School Board
Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Saline High School

Cash and Cash Equivalents

Procedures

1. Obtain bank reconciliations for all bank accounts for two
months and perform the following procedures:

a Verify the mathematical accuracy of the reconci-
liations.

b. Agree the balance per the bank statement to the
amount on the bank reconciliation.

c. Compare the reconciled book balance to the general
ledger for the bank account.

d. Determine the propriety of deposits in transit.

e. Examine all interfund transfers.

f. Support the outstanding checks by comparing to the
checks clearing in subseguent months' bank state-

ments.

g- Ensure that all checks on the bank statement are
accounted for.

h. Determine that cash is invested in only one bank
account in accordance with LSA-R.S. 39:2055,

i. Investigate any outstanding checks which are over 90
days old.

Findi

1. We pbtained bank reconciliations for the bank account for
August 2006 and December 2006. We noted the
following;

a. No exceptions were noted.

b. No exceptions were noted.

c. No exceptions were noted.

d. There were no deposits in transit.

e. There were no interfund transfers.
One exception was noted where the outstanding
check could not be supported by comparing the
check to subsequent months bank statement.

g. No exceptions were noted.

h. No exceptions were noted.

1. One outstanding check was over 90 days old,



Bienville Parish School Board
Arcadia, Lovisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Saline High School

Receipts

Procedures

1. Perform a cash count when on the premises (o determine
that receipts have been issued for all monies on hand and
that undeposited monjes represent no more then three
days receipts.

2. Select 15 receipts on a random basis and perform the
following procedures:

a. Trace to validated deposit slip.

b. Determine deposit was made on & timely basis.

<.

Trace the individual receipts within the deposit to the
cash receipts joutnal to determine that the receipt
batch matches the deposit fotal.

Trace the individual receipts within the deposit to the
related account ledger card, teacher log/receipt, and
concessions inventory or admission ticket reconci-
liation,

24

Findi

1. No cash was on hand to count.

2. From the 15 receipts selected, the following exceptions
were noted:

&

No exceptions were noted.

b. Two exceptions were notsd where the deposits were

not made on a timely basis.

No exceptions were noted.

Seven exceptions were noted where the individual
receipts within the deposit could not be traced to
proper supporting documnentation.



Bieaville Parish School Board

Arcadia, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007

Saline High School

Expenditures

Lrocedures

Review checks written for the past month while on the
premises to determine that bills are paid timely and
checks wriiten appear to have decumentation.

Findings

1. Reviewed the checks written in April 2007 and found that

two invoices were not paid timely and checks written

Select twenty-five disbursements on arandombasisand 2. From the twenty-five disbursements selected, the
test for the following atributes:

a.

Documentation is canceled to prevent duplicate
payment.

Check is signed by authorized personnel.
Evidence of receipts of goods or services.
Invoice amount agrees with check amount.

Charge is supported by proper documentation.
Endorsement agrees with payee.

Invoice date i current when compared to date of
check,

Accounting distribution/classification is consistent

and correctly posted,

Charge appears to be necessary and reasonable.
Ascertain that expenditures are in accordance with

the School Board's financisl policies, particularly the
purchasing policy.

appeared to have documentation,

following exceptions were noted:

a. No exceptions were noted.

b. No exceptions were noted.

¢. No exceptions were noted.

4. No exceptions were noted.

¢. Four exceptions were noted whege charges were not
suppotted by proper documentation.

f.  No exceptions were noted.

g Oneexceplion was noted where invoice date was not
current when compared to date of check.

h. No exceptions were noted.

i. No exceptions were noted.

j- No exceptions were noted.



Bienville Parish School Board
Arcadla, Louisiana

Stadent Activity Funds
Agreed-Upon Procedures
Juane 30, 2007

Saline High School
Financial Reporting

Lrocedures Eindings

1. Select four months and trace ¢ach account balance per the 1. No exceptions were noted.
general ledger to the report submitted to the central office.

2. Review account balances for any deficiency balances. 2. No exceptions were noted.
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Bienville Parish School Board
Arcadin, Louisiana

Student Activity Funds
Agreed-Upon Procedures
June 30, 2007
Managements Response to Findings

'I‘heareasofcoﬁcmnwillbeaddressed_ Procedures and forms for student activity funds will be discussed and
reviewed in the next administrator's meeting.
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